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“Go confidently in the direction of your dreams!  Live the life you've 

imagined.” 

Thoreau 
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SOCIAL WORK ASAP EXPERIENTIAL LEARNING MANUAL 
 

WHO:  All SWK ASAP students must earn 3 experiential education credits.  Two 

Field Observations, each for 1.5 credits, by completing SWK 391 and 392.  The 

Field observations will be taken concurrently with courses throughout the social 

work curriculum.    

 

WHAT:  An experiential learning (learning through experience) project that is 

worth 1.5 academic credits and is paid for through your tuition.  As such, each 

Field Observations must be educationally worth 1.5 credits; therefore a strong 

educational focus is essential. By the end of your program you will have earned 3 

academic credits from Field Observations. 

 

WHEN:  Field Observations are complete concurrently with identified social 

work courses; SWK 391 will begin concurrently with SWK 101 – Introduction to 

Social Work and completed by the end of SWK 211 – Social Work Practice I.  

The second experiential learning Field Observation will begin with SWL 312- 

Social Work Practice II and be completed by the end of SWK 401 – Social Work 

Policy II.  The Evaluative Paper and supporting Unique Documentation  for 

each will be due and the end of the course designated.  SWK 391 is due on the 

final session of SWK 211 and SWK 392 is due on the final session of SWK 401.  

Each field observation is a minimum of 70 hours to be completed over the time 

of the courses connected to them.  

 

WHERE:  SWK ASAP students will complete the Field Observations at their 

current work site.  This is an opportunity to focus your observations on a particular 

aspect of the services your agency offers.  There is also opportunity for you to 

complete a specialized project, work on a committee, or become involved in an 

initiative.   During this phase of your education let your imagination go and 

consider all the areas of interest that you may have. Use this time to broaden and 

challenge yourself and have some fun. 

 

There is opportunity to conduct a field observation outside of your current work 

site if you prefer.  Please discuss this with your Cohort Advisor.   

 

HOW:  The course Instructors and Cohort Advisor will discuss the Field 

Observations possibilities with you during the course where your experiential 

learning Field Observation will begin.  You will want to be ready to begin your 

observations as soon after the course is underway to ensure that you have time to 

complete your required hours.  All of the Field Observation Forms will be 

completed during the first course; SWK 391 will begin with SWK 101 and SWK 

392 will begin with SWK 312.   
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Cohort Advisor:  The advisor will work with you to complete the Field 

Observation Paper Work.  This is an excellent time to clearly identify your goals 

and objectives.  Begin to think about what you would like to focus on before the 

Field observation begins.  This is an excellent time to talk with your agency 

supervisor about possibilities that may exist.   

 

Cohort Advisor:  Your Cohort Advisor will act as the Field Observation 

Evaluator.   The final paper will be submitted to your advisor at the last class 

period.  A separate grade of Satisfactory or Unsatisfactory will be given.   

 

FIELD OBSERVATION POSSIBILITIES: You will work with your cohort 

advisor to review the procedure and discuss possible Field Observation 

experiences. 

 

~Discuss with your agency supervisor and/or director the Field 

Observations requirements for your courses.  Communicate the educational and 

experiential goals you have in mind and discuss the many possibilities of attaining 

them through your agency.  Set up a tentative learning contact that describes your 

overall goals and specific learning objectives and activities.  A BSW or MSW if at 

all possible should supervise Field Observation.  
 

~Complete the following Field Observations Forms,   Your Cohort 

Advisor will assist you.  The contact will be sent to the registrar’s office as your 

course registration.   

 
**You should also write a letter of thank you your site supervisors.  The 

profession of social work is a community linked by a highly tuned network.  

Always leave a fellow professional or agency with a positive impression of you 

and the Keuka College Social Work Program. 

 

 

Experiential Learning SWK 391 and 392 Field Observation Forms: 

 

Writing the Learning Contract: 

Goal:  This is a broad statement of what you wish to achieve through this 

experience.  It is the eventual outcome.  There may be more than one goal.  Why 

have you chosen a specific Field Observation placement and what do you want to 

gain?   Remember this is an integral part of your college education and worth two 

credit hours. 

Objectives:  These are steps toward the goal.  You can think of them as specific 

skills you will learn or employ things you will learn what you will come to 

understand.  If you accomplish these objectives then you will have obtained your 

goal. 
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Activities:  This is how you will reach your objectives.  Each objective will have 

one or more steps to take to accomplish it.  These are the daily activities or 

responsibilities that you are expected to carry out in your placement.  By carrying 

out these tasks you will reach your objectives and by obtaining your objectives 

you will have accomplished your goal. 

 

THE JOURNAL/LOG 

 

The journal is for you.  Write about your experiences in a manner that will help 

you reflect and analyze your experience in your paper.  It is an opportunity for 

you to write with abandon and candor.  No one will read the journal unless you 

choose to share it either in its entirety or selected pieces.  Write with your 

“editor” such honesty will help you understand what you have learned.   

 

This is a time to reflect on what your day was like.  The journal is a testament to 

the time and energy that you have invested in the Field Placement.  Try to stay 

away from a simple list of the tasks you performed and the schedule you kept.  

Rather reflect on what went well and what didn't.  A bad day or real bad day is 

often an experience we can learn a lot from.  Write about what happened; give 

your perspective. Some questions to ask yourself as you prepare to write are:  

 

How did this day bring you closer to your goal?  What have you learned?  What 

Objectives did you meet? What do you need to do next?  How is it going?  Is it 

what you expected it would be?  What challenges are you facing? What are you 

surprised about?   

 

Keep in mind that the paper will cover the following areas: 

Does this focused observation meet my expectations?  How was it different from 

what I expected? 

How am I changing from my experience here? It what I’m doing comfortable or 

does it require me to stretch my comfort zone? 

How am I different from having had this experience?  What have I learned or 

gained?  What new understanding about my work and myself have I 

gained? 

 

The journal/log is something you will want to keep for a long time.  
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Experiential Learning Reflection and Analysis Paper: 

 

Each student is expected to write a paper, approximately 5 pages in length and 

not to exceed 7 pages, on their field observation experience.   

 

Section I: What were my expectations going into the experience?  What had I 

hoped to learn and gain from this experience? 

 

Section II: Describe in a critical fashion the actual experience.  What did you do?  

What educational goals and objectives did you accomplish?  What was your role?   

What went well?  What did not go well?  What was successful?  What was 

unsuccessful? 

 

Section III: How was the experience different from my expectations?  How were 

they different?  What have I learned from the experience about myself as well as 

from the educational goals I initially designed? 

 

Section IV: How am I different from having had this experience? Is this 

something I would like to do more of?  Never do again? Why?   

 

Section V: How does my social work education apply to the experience?  What 

connections can I make regarding application of social work theory to the actual 

experiences I had?  This is a time for you to build the bridge from theory to 

practice and given that your field period was in a social work area you need to 

demonstrate you ability to apply what you are learning.  The paper requires that 

you demonstrate your developing mastery of information learned through 

your education.  Reference the classes you have taken and the information 

from them that you have applied to your actual experience during your Field 

Observation.   

 

Section VI: What is my evaluation of this area of social work practice?  What 

have I leaned about myself as a social work professional?  What are my skills and 

strengths?  How were they demonstrated?  What areas do I need to improve?  

What areas do I wish to learn more about and develop more as a professional? 

 

This is the time to relate theory to practice and to process what is happening in 

your placement.  We expect you to clearly articulate how this experience is 

affecting you as a social work practitioner.  What are some areas you would like 

to learn more about?  What skill areas do you want and need to develop? What 

skill areas are you able to use?  What concepts do you see in practice?  What are 

the advantages and disadvantages of practice in this specific area?  What ethical 

issues have you become aware of? 

 



 6 

You will all have a supervisor who has agreed to offer you supervision during 

your Field Observation.  Consider each day whether you are using this resource to 

guide you and enhance your educational experience. 

 

UNIQUE DOCUMENTATION: 

 

What is unique documentation?  Each Field Observation experience is different 

and unique and there needs to be a way to document the experience. Excellent 

EXAMPLES OF UNIQUE DOCUMENTATION ARE:  projects you completed 

while at the Field Observation, a portfolio that includes descriptions of the agency 

services, pamphlets, information packages they distribute, photos.  A portfolio is 

generally a complete example of the agency and what it provides.  A Pictorial 

essay is another option, documenting your experience through pictures or a poster 

display of the experience.  

*Please note that you should ask permission before taking any pictures and be 

sure to inform people of the use of the pictures. 

 

 

Field Observation Forms: 

 

• Contract with goals and objectives and Site Notification 

• Informed Consent 

• Confidentiality Waiver 

• Verification of Hours 

• Unique Documentation 

• Experiential Education Reflection and Analysis Paper  


