
several copies of your 
professional resume, 
dress as if you are 
attending a job 
interview, and go 
prepared to network 
and possibly interview 
with several employers. 

�  Keep Records: 
Document all 
positions to which you 
have applied, 
including dates of 
applications, 
interviews, and follow-
ups. 

�  Career Counseling: If 
you would like some 
guidance with your job 
search process, set 
up an appointment 
with Assistant Director 
of Career Services, 
Caryanne Farley.  

ATTENTION SENIORS: 
Now is the time to start 
looking for employment 
for after graduation. The 
average job search 
takes at least three 
months. Use these tips 
to get a jumpstart on your 
job search: 
�  Self-Assessment: 

Consider your personal 
and professional 
interests, skills, and 
values. 

�  Research: Look into 
career fields and 
organizations in which 
you are interested. 

�  Network: 85 percent of 
jobs are obtained via 
networking; this means 
talking with people you 
know as well as 

making new contacts to 
build relationships and 
find opportunities. 

�  Classified Ads: Look 
through newspaper 
and online classified 
advertisements (i.e. 
www.CareerBuilder.com). 

�  Resume and Cover 
Letter Reviews: A 
professional from the 
Center for Experiential 
Learning can critique 
these documents 
before you send them 
to employers or attend 
jobs fairs or interviews. 

� Mock Interviews: Sign 
up to do a practice 
interview with someone 
in the Center for 
Experiential Learning. 

�  Job Fairs: Bring 

Mark your calendars: 
Backpack to Briefcase: 
Life After Keuka will be 
Friday, March 7. Keuka 
College alumni from 
various disciplines will be 
on campus throughout 
the day, participating in 
different events to help 
you learn the ins and outs 
of life after college. 
Students of all class 
years are encouraged to 

participate. Here are the 
day’s events: 

�Navigating the Financial 
Maze, 9:05-10:00 a.m. in 
Hegeman 109. 

�Landing Your First Job, 
10:10-11:05 a.m. in 
Hegeman 109. 

�Luncheon, 11:15 a.m.-
12:10 p.m. in the 
Corning Room, Geiser 
Refectory. 

�Alumni Networking 
Fair, 12:30-3 p.m. in 
the lower level of the 
Lightner Library. 

�“I Got the Job, Now 
What?” Joyce Cohen 
’67, motivational 
speaker, 3:30-5 p.m. in 
Hegeman 109. 

�Wrap-up and 
Reception, 5 p.m.-? in 
Hegeman 109 and the 
lobby. 

Jump Starting Your Job Search 

Backpack to Briefcase 2008 
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Important Dates: 
• Free practice graduate 

school entrance exams, 
Feb. 19 

• Prom Dress Drive ends 
March 1 

• Backpack to Briefcase, 
March 7 

• Alumni Networking Fair, 
March 7 

• Hunger Banquet,  
March 11 

• Career Week,       
March 10-14 

• Career Fair, March 13 
• BBBS Bowl for Kids’ 

Sake, March 16 
• Student Employee of 

the Year Luncheon, 
April 16 

• National Student 
Employment Week, 
April 14-18 

• Field Period Course 
Proposals due April 18, 
Learning Contract Due 
May 9 
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TeamWorks! creates custom-
designed programs for each group 
based on their needs.  The length of 
each program, overall structure, and 
objectives will depend on the 
specific group’s goals. All programs 
are designed so that every 
individual within a group has the 
opportunity to add value to the 
challenge. 

 

 

 

 

 

TEAM: Together Everyone 
Achieves More…TeamWorks! is 
an experiential, adventure-based 
program with a focus on team-
building, communication, group 
dynamics, leadership, and 
success. Programs, including 
some that feature the challenge 
course, are available to the 
entire Keuka College community. 
Cohorts such as clubs, athletic 
teams, and classes have taken 
advantage of what this program 
has to offer. It has helped these 
groups become more cohesive 
and focused on their goals as 
well as what is necessary to 
achieve them. 

For more information on: 

� scheduling a program, 

� how TeamWorks! can benefit 
you and be incorporated into 
your current curriculum, and 

� selling this progressive idea/
technique to your faculty 
member/employer/others, 

Contact Joshua A. Ficks, 
TeamWorks! Manager, at 
jficks@mail.keuka.edu. Brochures 
are also available in the Center for 
Experiential Learning. 

the following questions you may 
want to ask yourself before posting 
something online. 
1) What photos do you have 
posted? 
This should be so obvious but it's 
not, and it has cost some college 
students great internships or jobs. 
Simply put, don't put alcohol or 
nudity related photos on your site. 
Think about it this way. If it's a photo 
you wouldn't want grandma to see, a 
potential employer won't find it 
endearing either. 
2) What groups do you belong to? 
Some groups such as fraternities or 
sororities are labeled online as such: 
"Alpha Delta Pi group." But if your 
group is something rude, 
inappropriate or unkind, think twice 
about belonging during your search 
(or publicizing a membership). You 
may think the "I need a valet for my 
yacht" group is hilarious, but a 
recruiter might not laugh as hard. 
3) What preferences do you have 
listed? 
Religion and politics are often topics 
of conversation we tend to avoid in 
mixed company. And it may be 

something you want to avoid on 
Facebook, MySpace, and even 
personal blogs.  It is illegal for an 
employer to base hiring 
preferences on these things, but if 
you list yourself as "very liberal" 
you might have a tough time 
getting that Halliburton interview. 
4) What blogs or feeds do you 
subscribe to? 
While this may seem strange, your 
offline interests could make or 
break your case. If you're getting 
financial, business or otherwise 
interesting (art, literature) RSS 
feeds or linking to such blogs, it 
could strengthen your case as a 
well-rounded individual. But you 
may not seem so well-rounded if 
you're connecting to off-color blogs 
or feeds. 
The full article can be found here: 
http://www.collegerecruiter.com/
career-counselors/2006/10/.    
So, remember that your audience 
may be more than just your 
“friends.” If you still have questions 
on what is appropriate or not, it is 
usually better to err on the 
conservative side. 

It is a proven fact that college 
students have flocked to Facebook 
and MySpace with great support 
for and interest in the social 
networking capabilities. But the 
unproven fact is whether what is 
being posted on these sites will 
have a lasting effect in today’s 
internship and job searches.  
Job seekers need to consider such 
things as who has access to 
content they have posted online 
and how long will it stay available 
for viewing, even after deleted. For 
example, recruiters often type 
candidate names into search 
engines, such as Google, to view 
cached pages and then use the 
content found when making hiring 
decisions. In addition to the media 
attention that MySpace has been 
receiving, many people are logging 
on and searching in today’s tech-
savvy society.   
In an Oct. 19, 2006 blog posting to 
www.collegerecruiter.com, Susan 
Straver, a human resources and 
business professional and former 
recruiter and hiring manager who 
has worked with hundreds of 
Fortune 500 companies, shared 

Social Networking 101 

TeamWorks! 
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A co-curricular transcript documents 
student involvement in 
extracurricular activities on and 
around campus as well as honors 
and awards received while at Keuka 
College. This transcript is a detailed 
picture of your extracurricular 
activities and the skills you have 
learned along the way. But what 
can you do with it?  

Your co-curricular transcript can 
help you with: 

Resume development 
   Including sections on your resume 

such as “Extracurricular Activities” 
and “Honors and Awards” 
emphasizes your skills and 
accomplishments in addition to 
your employment and education 
experience, and looks good to 

potential employers and grad 
schools. 

Graduate school applications 
Supplement your graduate 
school application materials by 
including a copy of your co-
curricular transcript; colleges and 
universities look for student 
leaders and those involved in 
campus life. 

Job interview preparation  
   Use the categories listed on the 

co-curricular transcript to help 
identify skills and experiences 
relevant to jobs for which you are 
applying/interviewing. For 
example, if you are applying for 
a management position, you can 
use the items listed under the 
“Leadership/Supervision/

Governance” heading on your 
co-curricular transcript as 
examples of experience you 
already have in the field. 

This semester Co-curricular 
Transcript Coordinator, Valerie 
Webster, will attend campus 
activities, club meetings, and 
athletic practices to discuss with 
you the importance of your co-
curricular transcript and how to 
use it. If you are an officer, 
captain, or chair of a campus 
activity, and have not yet met with 
Valerie, please call (315) 279-
5274 to schedule a meeting time. 
If you have any questions about 
your co-curricular transcript, or 
would like an unofficial copy, send 
an e-mail to 
vwebster@mail.keuka.edu. 

and bridesmaids gowns. 
Donations will be accepted in 
the Community Service 
Resource Center through 
March 1.   

Big Brothers Big Sisters 
Bowl for Kids’ Sake: This 
event is definitely one of the 
most exciting and enjoyable 
community service 
opportunities. Bowl for Kids’ 
Sake will be held Sunday, 
March 16, at 4:30 p.m. at 
Doug Kent’s Lakeside Lanes, 
Penn Yan. Teams of 3 to 5 
bowlers are needed to fill all 
16 lanes. Each bowler must 
raise a minimum of $50 and 
will receive two games of 
bowling, shoes, a BBBS T-
shirt, pizza, soda, and a 
chance to win other great 
prizes. 

Hunger Banquet: The 
Community Service 

Resource Center will host an 
Oxfam Hunger Banquet 
March 11 at 8:00 p.m. in the 
Geiser. Please join us for 
dinner and take the 
opportunity to learn more 
about world hunger and 
poverty.    

Alternative Spring Break: 
Sixteen of your fellow 
students have elected to 
spend spring break in Florida 
building houses for Habitat 
for Humanity instead of 
enjoying a traditional 
vacation. Please support 
these students in their efforts 
to raise money for Habitat.   

If you would like to be 
involved in community 
service in the spring 2008 
semester, contact 
Community Service 
Coordinator, Shelby Harvey, 
at sharvey@mail.keuka.edu. 

Did you know that the 
estimated value of a 
volunteer hour in New York 
State is $23.60? This means 
that the 1,581 service hours 
provided last semester by 
more than 200 students 
participating in community 
service such as Drive of the 
Month, Make-A-Difference 
Day, and Angel Tree totals 
more than $37,000 in value. 
In efforts to continue this 
outstanding commitment to 
service, please consider 
participating in one or more 
of our spring 2008 feature 
projects:     

Prom Dress Drive: Keuka 
College has partnered with 
the Dundee Area Youth 
Center to create a prom 
dress closet for local girls in 
need. Female students are 
encouraged to donate gently 
used formal prom dresses 

Community Service in Spring 2008 

Keuka 

students’ 

community 

service 

efforts in 

fall 2007 

equaled 

more than 

$37,000 in 

value. 



Tracker, his/her resume is e-
mailed to the appropriate 
supervisor. It is highly 
recommended that students 
follow up with work-study 
supervisors if there is no 
response after five business days 
from the date of application.   

5. If a work-study supervisor 
chooses to interview a student, 
the student will be contacted 
directly by the supervisor/
department. Students will be 
responsible to follow up with 
supervisors regarding 
interviewing. The Center for 
Experiential Learning asks work-
study supervisors to provide a 
learning opportunity to our 
students by interviewing all 
qualified students who submit a 
quality online resume through 
Storm Tracker. 

6. After a student has been 
interviewed and if the work-study 
supervisor would like to hire him/
her, an intent to hire form will be 
completed and signed by both the 
student and the supervisor. This 
form will hold a slot for the student 
for the 2008-09 academic year 
with the understanding that the 
financial aid office will clear the 
student to work. If the student 
does not sign an intent to hire  
form, he/she has not secured 
employment for the 2008-09 

The student employment (work-
study) application process allows 
students to apply for a work-study 
job for the 2008-09 academic year. It 
is an opportunity for students to 
participate in a process that will 
provide them with valuable job 
search skills and to secure a work-
study job of their choice before 
leaving for the summer. The student 
employment application process for 
2008-09 works like this: 
1. Beginning April 14, 2008, 

students may view work-study job 
descriptions on Storm Tracker, 
Keuka’s online job and internship 
database, for the 2008-09 
academic year. 

2. Students must update their Storm 
Tracker profiles and resumes. 
Once approved, the student will 
be able to apply for work-study 
positions via Storm Tracker. Even 
if a student is planning on keeping 
his/her current job, the student 
still must reapply for that position 
for 2008-09.   

3. Students can schedule individual 
appointments to meet with a 
professional staff member to 
revise their resumes and/or learn 
about the basic requirements of a 
resume by contacting the Center 
for Experiential Learning at (315) 
279-5274.       

4. When a student applies for a 
work-study position via Storm 

academic year. 
SUPERVISORS: Please return 
all completed and signed 
intent to hire forms to the 
Center for Experiential 

Learning by May 21, 2008. 

7. When students arrive back on 
campus for the 2008-09 
academic year, they will meet 
with the work-study supervisor 
to complete a student 
employment contract and 
confidentiality statement. These 
forms must be completed and 
processed before a time card/
sheet can be issued to a 
student.   

8. Students with questions 
pertaining to student 
employment can refer to the 
Student Employment Manual 
for Students, located on the 
share “S” drive in the “Student 
Employment” folder or in the 
resource library of Storm 
Tracker in the “Student 
Employment” folder.   

9. Please remember that work 
study is not a guarantee. Work 
study is an opportunity for a 
student to earn up to his/her 
awarded dollar amount to help 
cover college expenses during 
the academic year. 

10.Remember that it is easier to 
secure a job now than to wait 
until the fall 2008 semester.  

Center for Experiential Learning 

Hegeman Hall 107 

(315) 279-5274 

experiential@mail.keuka.edu 

Work-Study Spring Application Process for 2008-09 
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